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Thank you for considering a donation to the Champaign County Historical Museum.  Our museum was 

established in 1972 for the purpose of preserving the collective history of the residents of Champaign 

County, Illinois.  We are grateful that you are willing to share a piece of your private collection with us to 

ensure that future generations are able to learn about conditions and events that have shaped our 

county.  In the following pages you will find the forms necessary to legally transfer your object to the 

museum collection.  We ask that you please take great care in compiling information pertaining to the 

object as this paperwork remains with the object and helps ensure the proper story is told.   

 

Once again we thank you for helping to preserve Champaign County’s history. 

 

Sincerely, 

The Champaign County Historical Museum Board of Trustees  

 

Conditions Governing Gifts 
Please read and understand these conditions prior to finalizing the gift forms 

 
1) It is understood that all gifts are outright and unconditional unless otherwise noted upon this 

gift agreement by the Champaign County Historical Museum 
 

2) Because of limited exhibition space and conservation concerns, the Champaign County Historical 
Museum cannot promise permanent exhibition of any object in the collection. 
 

3) Gifts to the Champaign County Historical Museum may be deductible in accordance with the 
provisions of federal income tax laws. 
 

4) The donor named on the front of this form has not received any goods or services from the 
Champaign County Historical Museum in return for this gift. 
 

5) The Champaign County Historical Museum is not permitted to furnish appraisals.  It is the 
responsibility of the donor to obtain appraisals of the donated objects from a qualified 
independent appraiser in accordance with IRS regulations. 
 

6) The Champaign County Historical Museum gratefully acknowledges your gift to their collection.  
It is the museum’s policy to include the donor’s name when their donation is used in an exhibit 
or displayed on their website.  Please indicate on the front of this form how you would like to be 
acknowledged on exhibit labels.  If you wish to remain anonymous, please write “anonymous’ 
on the Credit line. 
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Deed of Gift Form 
CHAMPAIGN COUNTY HISTORICAL MUSEUM 

102 E. University Avenue 

Champaign, IL. 61820 

(217) 356-1010 

president@champaigncountyhistory.org 

 

Complete and return this one form along with the Object Information Sheet(s) for each artifact to be 

donated. 

   

Accession Number (Staff Assigned)  Date: 
   
   
Donor:  Credit (name appearing on object labeling): 
     
       
Address:  City:  State  ZIP 
       
   
Phone Number  Email Address 
   
Description of the overall collection – please attach Object Information Form for each artifact. 
 

 

The object(s) has (have) been received by the Champaign County Historical Museum as a gift, and the 
owner or agent of the of the owner with full authority, desiring, to absolutely transfer full title by signing 
below, hereby gives, assigns and conveys finally and completely and with without any limitation or 
reservation, the property described below to the Champaign County Historical Museum and its 
successors and assigns permanently and forever, together with (when applicable) any copyrights therein 
and the right to copyright the same.  

     
     
Donor Name (printed)  Donor Name (signature)  Date 
     
     
CCHM Representative    Date 
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Object Information Sheet 
 

A separate sheet should be generated for each object being donated.  Collections of documents or 

photographs may be considered as one object.  Please provide as much detail as possible about the 

object and pay special attention to describing the objects significance to the history of Champaign 

County. 

   

Accession Number (Staff Assigned)  Name of Object 
   
Type of Object 

 3D Object  Photograph(s)  
Total Number _______ 

 Textile  Document(s) 
Total Number _______ 

 Book 

   

Condition 

 Excellent  Good  Fair  Poor Explain: 

     
Describe the Objects appearance and size 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 

How did the object come into your possession? (Relationship to original object owner) 
_____________________________________________________________________________________ 
_____________________________________________________________________________________ 

Original Owner Information (Data on the person who originally owned the object) 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

List the name of individuals primarily related to the object 
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________ 

How would you describe this items tie to the history  of Champaign County, Illinois 
_____________________________________________________________________________________ 
_____________________________________________________________________________________
_____________________________________________________________________________________ 

     

Date item purchased, 
made, developed?  

 Who made or purchased the 
item? 

 Where was the item made or 
purchased? 

     

Museum Acquisition Method (Staff) 

 Donation   Purchase Purchase Amount $_____________ 
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Contribution for the Preservation of  

the Artifact 
 

Maintaining our collection is a labor intensive and costly endeavor.  The price of materials needed for 

proper storage continues to rise while support for museums such as ours remains in the giving hands of 

volunteers and donors.   

 

As part of your gift we ask that you consider a donation to the museum to apply toward adequate 

storage of your object.   Below are some recommended gift amounts based on the needs of the 

donation.  Specific estimates can be obtained for you based on the objects you are donating. 

 

 
 

  

1 Acid Free Archival Bankers Box 1 Acid Free Document Box 1 Costume Storage Box 

$9.00-$7.00/each $7.00- $14.00/each $66.00 – 70.00/each 
 
 

  

   

1 Keepsake 
Dress/Gown/Uniform 

Preservation Kit 

3 Mil Archival Polyester 
Envelopes 

Film Reel Storage Boxes 

$45.00/each $17.00 - $20.00/pkg of 10 $9.00 - $16.00/each 
   
  

I wish to include a donation in the amount of $_________________ toward the preservation of my 

object.   

 

Please make checks payable to: 

Champaign County Historical Museum 

c/o Collection Preservation Fund 

102 E. University Avenue 

Champaign, IL. 61820 
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Object Loan Agreement 
 

 

Objects being loaned to the museum for a predetermined time shall use this Loan Agreement.   

 
Museum Loan No. ______________________ 

 
 

   

Museum Loan No. (Staff Assigned)  Date: 
   
   
Lender:  Credit (name appearing on object labeling): 
     
       
Address:  City:  State  ZIP 
       
   
Phone Number  Email Address 
   
Description of the Object - Please include size, weight, and brief report of condition; and attach a recent 
photo if possible 

If additional space is necessary, attach extra sheet. 

 
In accordance with the conditions contained within this agreement, the objects listed below are 
borrowed for the following purpose (s): (give name of exhibition when applicable) 

 

For the period* ________________________________ to ______________________________ 
(*from estimated time objects leave lender’s custody until their return and receipt by lender; see 
“Shipping” below) 
 
Initiated by: 
 
_____________________________________________________________________________________ 
 (Museum Representative)     (Representative Title) 
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INSURANCE: (see conditions)  
[  ] to be carried by Museum 
[  ] to be carried by Lender: estimated premium charge 
$__________________________________          
 
[  ] insurance waived 
 
PACKING and SHIPPING: The following packing and shipping arrangements are proposed subject to 
review and approval by the Museum in consultation with the Lender. 
 
Objects to be packed by: [  ] Lender    [  ] Museum   [  ] Other ___________________________ 
 
To be shipped from (address and contact): 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
To arrive no later than (date):_____________________________________ 
 
Via: _________________________________________________________________________________  
 
 
To be returned to above address (unless otherwise notified) 
 
Via: _________________________________________________________________________________ 
 
ESTIMATED SHIPPING COSTS: ______ 
 
SPECIAL REQUIREMENTS for handling, installation, etc. (attach continuation sheet if necessary):     
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
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CONDITIONS GOVERNING LOANS 
 
Care, Preservation, and Exhibition 

1. The Museum will give to objects borrowed the same care as it does comparable property of its 
own. Precautions will be taken to protect objects from fire, theft, mishandling, dirt and insects, 
and extremes of light temperature and humidity while in the Museum's custody. It is 
understood by the Lender and the Museum that all tangible objects are subject to gradual 
inherent deterioration for which neither party is responsible. 

2. Evidence of damage at the time of receipt or while in the Museum's custody will be reported 
immediately to the Lender. It is understood that objects, which in the opinion of the Museum 
show evidence of infestation, may be fumigated at the discretion of the Museum. 

3. The Lender will be requested to provide written authorization for any alteration, restoration or 
repair. The Museum may examine objects by all modern scientific methods. 

4. The Museum retains the right to determine when, if and for how long objects borrowed will be 
exhibited. The Museum retains the right to cancel the loan upon reasonable notice to the 
Lender. 
 

Transportation and Packing 
1. The Lender certifies that the objects lent are in such condition as to withstand ordinary strains 

of packing and transportation and handling. A written report of condition of objects prior to 
shipment must be sent by the Lender to the Museum. Otherwise, it will be assumed that objects 
are received in the same condition as when leaving the Lender's possession. Condition records 
which may include photographs will be made at the Museum on arrival and departure. 

2. Costs of transportation and packing will be borne by the Museum unless the loan is at the 
Lender's request. The method of shipment must be agreed upon by both parties. 

3. Government regulations will be adhered to in international shipments. As a rule, the Lender is 
responsible for adhering to its country's import / export requirements and the borrower is 
responsible for adhering to its country's import / export requirements 

4. The Lender will assure that said objects are adequately and securely packed for the type of 
shipment agreed upon, including any special instructions for unpacking and repacking. Objects 
will be returned packed in the same or similar materials as received unless otherwise authorized 
by the Lender. 
 

Insurance 
1. Objects will be insured for the amount specified herein by the Museum under its "all risk" wall- 

to-wall policy subject to the following standard exclusions: wear and tear, gradual deterioration, 
insects, vermin or inherent vice; repairing, restoration or retouching process; hostile or warlike 
action, insurrection, rebellion, ere.; nuclear reaction, nuclear radiation or radioactive 
contamination. Insurance will be placed in the amount specified by the Lender herein which 
must reflect fair market value. If the Lender fails to indicate an amount, the Museum, with the 
implied concurrence of the Lender, will set a value only for purposes of insurance for the period 
of the loan. Said value is not to be considered an appraisal. 

2. If the Lender elects to maintain his own insurance coverage, then prior to shipping the Museum 
must be supplied with a certificate of insurance naming the Museum as an additional insured or 
waiving rights of subrogation. If the Lender fails to provide said certificate, this failure shall 
constitute a waiver of insurance by the Lender (see No. 4 below). The Museum shall not be 
responsible for any error or deficiency in information furnished by the Lender to the insurer or 
for any lapses in such coverage. 
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3. In the case of long-term loans, it is the responsibility of the Lender to notify the Museum of 
updated insurance valuations. 

4. If insurance is waived by the Lender, this waiver shall constitute the agreement of the Lender ro 
release and hold harmless the Museum from any liability for damages to or loss of the loan 
property. 

5. The amount payable by insurance secured in accordance with this loan agreement is the sole 
recovery available to the Lender from the Museum in the event of loss or damage. Any recovery 
for depreciation or loss of value shall be calculated as a percentage of the insured value 
specified by the Lender in the agreement. 

 
Reproduction and Credit 
Unless otherwise notified in writing by the Lender, the Museum may photograph or reproduce the 
objects lent for educational, catalog and publicity purposes. It is understood that objects on exhibit may 
be photographed by the general public. Unless otherwise instructed in writing, the Museum will give 
credit to the Lender as specified on the face of this agreement in any publications. Whether individual 
labels are provided for objects on display is at the discretion of the Museum.  
 
Change in Ownership and/or Address 
It is the responsibility of the Lender or his agent to notify the Museum promptly in writing if there is any 
change in ownership of the objects (whether through inter vivos transfer or death) or if there is a change 
in the identity or address of the Lender. The Museum assumes no responsibility to search for a Lender 
(or owner) who cannot be reached at the address of record. 
 
Return of Loans 

1. Unless otherwise agreed in writing. a loan terminates on the date specified on the face of this 
agreement. If no date is specified, the loan shall be for a reasonable period of time, but in no 
event to exceed three years. Upon termination of a loan, the Lender is on notice that a return or 
renewal must be effected, or else an unrestricted gift of the objects will be inferred. 

2. Objects will be returned only to the Lender of record or to a location mutually agreed upon in 
writing by the Museum and the Lender of record. In case of uncertainty, the Museum reserves 
the right to require a Lender / claimant to establish title by proof satisfactory to the Museum. 

3. When the loan is returned, the Museum will send the Lender a receipt form. If this form is not 
signed and returned within thirty days after mailing, the Museum will not be responsible for any 
damage or loss. 

4. If the Museum's efforts to return objects within a reasonable period following the termination 
of the loan are unsuccessful, then the objects will be maintained at the Lender’s risk and 
expense for a maximum of _____ years. If after ______   years the objects have not been 
claimed, then and in consideration for maintenance and safeguarding, the Lender / Owner shall 
be deemed to have made the objects an unrestricted gift to the Museum. 

 
I have read and agree to the above conditions and certify that I have full authority to enter into this 
agreement. 
 
Signed: __________________________________________________ Date: _______________________ 
   (Lender*) 
 
Title: ________________________________________________________________________________ 
   
*If Lender is not the owner, complete the following two lines: 
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Name of Owner: _______________________________________________________________________ 
 
Address of Owner: _____________________________________________________________________ 
 
APPROVED FOR MUSEUM: 
 
Signed: ___________________________________________________ Date: ______________________ 
 
Title: ________________________________________________________________________________ 
    (Please sign and return both copies)  
 


